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HOJUTUKA
00padoTku nepcoHaabHbIX JaHHBIX MBOY «llecuano-Kosenunckas cpeausisi
o01eo0pa3oBaTebHasH IKOJIA)

1. O01Me MoJI0KeHu st

1.1. Hacrosiiast nmonutuka o0padboTku nepcoHaibHbIX JaHHBIX MBOVY «llecuano-Konenunckas
cpenHsist obuieoOpazoBaTenbHas mkonay (manee — IlonmuTuka) ompeaenser uenu oOpabOTKU
NEPCOHAIBHBIX JAHHBIX, KAaTErOpUU M IMepeueHb 00pabaThIBa€MbIX MEPCOHAIBHBIX JIaHHBIX,
KaTeropuu CyOBbEKTOB, MEPCOHAIbHbBIE JaHHBIE KOTOPBIX 00padaTBhIBAIOTCS, CIIOCOOBI, CPOKU MX
00paboTKH U XpaHEHHUsI, TOPSAJOK YHUUTOKEHUS IEPCOHANBHBIX JaHHBIX MPHU JTOCTHKEHUU 1IeNel
uX O0O0pabOTKM WM TPU HACTYIUIEHMM HHBIX 3aKOHHbIX ocHoBaHuil B MBOVY «Ilecuano-
Konengunuckas cpeansis odmeoopa3oBaTenbpHas mkoiay (naiee — [lkoma).

1.2. JlokanbHble HOPMAaTUBHBIE aKThl U HMHbBIE JOKYMEHTBI, periiaMeHTHpYIoIre o0paboTKy
nepcoHaNbHbIX AaHHBIX B LlIkoe, pa3pabaThiBaloOTCs ¢ yueToM nosoxkeHuit [lonutuku.

1.3. JleiictBue IlonmMTHKM pacnpoCTpaHseTCss Ha NEpPCOHAJIbHbIE JNaHHbIE, KoTopble Illkoia
0o0pabaTbIBaeT ¢ MCIOJIb30BaHHEM U 0€3 UCTIOIb30BaHUS CPEJICTB aBTOMATHU3AlINH.



1.4. B IlonuTuke UCIONB3YIOTCS CAEAYIOIINE TOHATHS:

NnepcoHabHbIe JaHHble — J00as MH(OpPMALMSA, OTHOCSILIASACA MPSMO WM KOCBEHHO K
OTIpeICIIEHHOMY HJIH OTIpeieiieMoMY (hPU3HYeCcKOMY JHUITY (CyOBEKTY IepCOHATbHBIX JaHHBIX);
NepcoHabHbIE [aHHbIEe, pa3pelleHHble CY0OBEKTOM MEepPCOHAJbHBIX [IaHHBIX [JIsl
pacnpocTpaHeHusi, — IIEPCOHAJBHBIC JAHHBIC, JOCTYN HEOTPAaHMYCHHOTO Kpyra Il K
KOTOpPBIM MPEIOCTaBIECH CYOBEKTOM IE€PCOHAJbHBIX [AaHHBIX IyT€M Jadyd COrJlacusi Ha
00paboTKy MEepPCOHATBHBIX JaHHBIX, PAa3PELICHHBIX CYOBEKTOM IMEPCOHAIBHBIX TAHHBIX IS
pacnpoCcTpaHeHUs] B MOPSIKE, MPeaycMOTpeHHOM DenepaibHbiM 3akoHoM oT 27.07.2006 No
152-D3 (manee — 3aKoH);
onepaTop IMNepCcOHAJbHBIX [JaHHbIX (omepatop) — Ilkoma — ropuauyeckoe JHIIO,
CaMOCTOSITEJIbHO WJIM COBMECTHO C JpPYIMMHM JIMIIAMHM OpraHusytouiee U (Win)
ocylecTBistonee 00pabOTKy MEepCOHANBHBIX TaHHBIX, OIpenesstoniee ueau o0paboTku
MEPCOHAIBHBIX JIAHHBIX, COCTaB NEPCOHAIBHBIX JAaHHBIX, MOJICKAIINX 00paboTKe, NecTBUs
(omepauun), coBepiaeMble ¢ EPCOHAIBHBIMU JIaHHBIMH;
00padoTKa MepCcOHANBHBIX JAHHBIX — JIeHiCTBUE (Omepalus) WK COBOKYIHOCTh JEHCTBUI
(omepanuii) ¢ MepcOHANbHBIMU JAHHBIMU C UCIOJIb30BaHUEM U 0€3 UCIOJIb30BAaHUS CPEICTB
aBTOMAaTH3alluM, BKJIO4Yas cOoOp, 3amuch, CHUCTEMATH3alMI0, HAKOIJICHUE, XpaHEHUE,
yrouHeHue  (OOHOBJEHHME, W3MEHEHHE), W3BICYEHHE, HCIIOJIb30BaHHUE,  Iepenady
(pactipocTpaHeHue, MPeAOCTaBICHHUE, JOCTYIT), 00e3IMYMBaHue, OJOKHpPOBAHHE, yIaJICHHE,
YHUUYTOKEHUE;
aBTOMATH3HPOBAHHAasi 00pa0oTKa MEPCOHAJIBHBIX JAAHHBIX — 00paboTKa MEepPCOHAIBHBIX
JAHHBIX C MTOMOUIBIO CPEJCTB BHIUUCIUTEILHON TEXHUKHY;
pacnpocTpaHeHHe MepPCOHAJIbHBIX AAHHBIX — JCWCTBUS, HANpaBICHHBIE HA PACKPBITHE
MEPCOHANBHBIX JAaHHBIX HEONPEIEICHHOMY KPYTY JHUIL;
NpefoCcTaB/IeHNe TMEePCOHAIBHBIX [JaHHBIX — JICHCTBUS, HANpaBICHHBIE HA PACKPBITHE
MEPCOHANBHBIX JTAHHBIX OMPEICICHHOMY JIUILY WIH ONPEACICHHOMY KPYTY JIUIL;
0JIOKHpOBaHHE TEPCOHAJTBbHBIX [JaHHBIX — BpPEMEHHOE MpeKpalleHue o0paboTKH
NEpCOHAJBHBIX JaHHBIX (32 HCKIIOUYEHUEM ClydaeB, eciau o0paboTka HeoOXoauma i
YTOYHEHUS IEPCOHATLHBIX TAHHBIX );
YHHUYTOKEHHE MEPCOHAJbHBIX JaHHBIX — JICHCTBHS, B pe3yjibTaTe KOTOPBIX CTAaHOBUTCA
HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEp)KaHUE TEPCOHAIBHBIX TaHHBIX B HMH()OPMAIMOHHON
CHUCTeME NEepCOHANbHBIX JaHHBIX M (MJIM) B pe3ynbTaTe KOTOPHIX YHHUUYTOXKAKOTCS
MaTepHaIbHbIE HOCUTEIH MEPCOHATBHBIX JJaHHBIX;
o0e3/1MYMBaHMe MEPCOHAJBHBIX JaHHBIX — JICHCTBUSA, B pe3ysibTaTe KOTOPHIX CTAaHOBUTCS
HEBO3MOXXHBIM ~ 0€3  HCMONb30BaHMsI  JOIMOJIHUTENbHOW  HMH(OpPMAalUM  ONpPENeIUTh
MPUHAIEKHOCTh IEPCOHAIBHBIX JIaHHBIX KOHKPETHOMY CYOBEKTY NEPCOHATIbHBIX JAHHBIX;
HH(OPMALMOHHAA CHCTEMAa MEePCOHAJBHBIX JAHHBIX — COBOKYITHOCTb COJEp’KaIIUXCS B
0a3ax JaHHBIX MEPCOHANIBHBIX TAHHBIX U 00ECIeUUBAIOIINX UX 00pabOTKy MH(OPMAIIMOHHBIX
TEXHOJIOTUH M TEXHUYECKUX CPEJICTB;
TPaHCTPAHUYHAS Nepeaaydya MepcoHATbHBIX JaHHBIX — MIepelaya MePCOHAIBHBIX JaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOTO TOCYAApCTBAa OpraHy BJIacTHM MHOCTPAHHOTO TIOCYAapCTBa,
MHOCTPaHHOMY (PU3MUYECKOMY JIMILY UM HHOCTPAHHOMY IOPHANYECKOMY JIHILY.

1.5. llIxona kak onepaTop NepCOHATBLHBIX JAaHHBIX 00s3aHa:

1.5.1. CobnonaTh KOH(UAECHINATEHOCTh IEPCOHANBHBIX JAHHBIX, @ UMEHHO HE PAaCIpPOCTPaHSTh
NEepCOHAIbHbIE JaHHblE M HE IMepelaBaTh HMX TPEeTbUM JuIaM 0e3 coryiacus cyObekTa
NEPCOHAIBHBIX JaHHBIX MM €r0 3aKOHHOI'O IPEICTaBUTENS, €CIIM MHOE HE MPELyCMOTPEHO
3aKOHOJATEIbCTBOM.

1.5.2. Ob6ecneunth CcyOBEKTaM MEPCOHANbHBIX JAHHBIX, WX 3aKOHHBIM IpEACTaBUTENSM
BO3MO>KHOCTb O3HAKOMJIEHHSI C JOKYMEHTaMH U MaTepHallaMy, COAECPKAILUMHU UX I1EPCOHAIbHbIE
JTAaHHBIE, €CJIM MHOE HE MPETyCMOTPEHO 3aKOHOJaTEIbCTBOM.
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1.5.3. Pa3pscHATh CyOBEKTaM MEPCOHAJBHBIX JAaHHBIX, HMX 3aKOHHBIM THPEACTABUTEISIM
IOpUINYECKHE ITOCIEACTBHUSA OTKA3a IPEJOCTABUTh IIEPCOHAIILHBIE JTaHHBIE.

1.5.4. BrnokupoBaTh WU YAQISATh HEMPABOMEPHO OOpabaThIBaeMbIe, HETOUHBIC MEPCOHAIBHBIE
JaHHbIe 100 00ecneunTh UX OJIOKUPOBAHHE WIIH yIIalICHHUE.

1.5.5. IIpekparuth 00pabOTKY M YHHUTOXUTH WM OOE3TUYHUTH MEPCOHATbHBIC TaHHBIC JTHOO
o0ecreunTh MpeKpanieHne o0pabOTKH M YHHUYTOXCHHE WM O0€3JIMYMBAaHUE TEPCOHATBHBIX
JAHHBIX TPU TOCTHKECHUU 1IETTH UX 00pabOTKH.

1.5.6. IIpexpaTuTh 00pabOTKY NEPCOHAIBHBIX TAHHBIX WJIM 00€CIICUUTh IPEKpaIIeHrne 00padoTKu
MEPCOHAIBHBIX JIaHHBIX B Cllydae OT3bIBa CYOBEKTOM MEPCOHAIBHBIX JAHHBIX COTJIACUSl Ha
00paboOTKy €ro MmepcoHaJbHBIX JAaHHBIX, €CIM WHOE HE MPEIyCMOTPEHO JOTOBOPOM, CTOPOHOM
KOTOpPOTO, BBITOJOMPUOOpETATEIeM WM TMOPYYHTEIEM II0 KOTOPOMY SIBISIETCS CYOBEKT
NIEPCOHAIBHBIX JJAHHBIX, HJIM MHBIM corjiameHrneM Mexy [LIkomol u cyObeKToM mepcoHaIbHBIX
JAHHBIX.

1.5.7. Tlpunumatrh Mepbl, HEOOXOAMMBIE M JOCTATOYHBIC JUIsI OOECIEUEHUs BBIMOTHEHUS
00s13aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM U MPUHATBIMA B COOTBETCTBUM C  HUM
HOPMAaTHUBHBIMU IPABOBBIMU aKTaMHU.

1.6. IlIxona BopaBe:

1.6.1. CaMoCTOSATENBHO ONPENEINIATH COCTAB U MEPEUEHb MEP, HEOOXOAUMBIX U JOCTATOYHBIX JIJIS
oOecrieyeHHs BBINOJHEHHUsT OO0S3aHHOCTEH, NPEeTyCMOTPEHHBIX 3AKOHOM U IPUHATHIMH B
COOTBCTCTBUHU C HHUM HOPMATUBHBIMH IIPABOBBIMU 4AKTaMM, €CJIM HHOC HC IPCAYCMOTPCHO
3aKOHO/IATEIHCTBOM O TIEPCOHATBHBIX JAHHBIX.

1.6.2. Mcnionb30BaTh NEPCOHAIBHBIEC TAHHBIE CYOBEKTOB MEPCOHATBHBIX JAHHBIX 0€3 UX COrIacHs
B CIIyYasiX, IPeIyCMOTPEHHBIX 3aKOHOIaTEIHCTBOM.

1.6.3. [IpenocTaBnisaTh mepcoHaIbHBIC TaHHBIE CYObEKTOB MEPCOHANBHBIX JAHHBIX TPETHUM JTUIIAM
B CITy4asix, MPeyCMOTPEHHBIX 3aKOHOAATEIILCTBOM.

1.6.4. Ilopyunts 00pabOTKy NEpCOHANBHBIX JAHHBIX JAPYrOMYy JIMIy C corjlacusi cyObeKTa
NEPCOHAIBHBIX JAHHBIX, €CJIM NHOE HE MPEyCMOTPEHO (eiepalbHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIF0YaeMOr0 € 3TUM JIMIIOM JloroBopa. JIumo, ocymecTistomnee 00paboTKy MepCOHAIbHBIX
JnaHHbIX 1o mopyuyeHuto Illkomnel, 00s3aHO coOmroAaTh MNPUHIMOBI U TpaBuia oOpabOTKU
NEPCOHANBHBIX JIAaHHBIX, IPEIyCMOTPEHHbIE 3aKOHOM, COOJ0aTh KOH(UIEHINAIBHOCTh
NEPCOHAIbHBIX JaHHBIX, NPUHUMATh HEOOXOJMMbIE MEphl, HAIpaBJIE€HHbIE Ha oOOecreueHue
BBITOJIHEHUS 00sI3aHHOCTEH, NTPEelyCMOTPEHHBIX 3aKOHOM.

1.7. PaGOTHUKH, COBEPILIEHHOJETHHE yYalllhecs, POJUTEIH HECOBEPIIEHHOJIETHUX Y4alluxcs,
UHbIE CYOBEKThI IEPCOHATBHBIX JAHHBIX (Jaiee - CyObEKThl IEPCOHATBHBIX JAHHBIX) 00s3aHbI:

1.7.1.B clrydadax, nmpeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM, MMPEAOCTABJIATH [MIxoxne HAOCTOBCPHBIC
MEPCOHAIBHBIC JTAHHBIC.

1.7.2. Tlpn u3MeHEeHUH MEePCOHANBHBIX JTaHHBIX, OOHAPYKEHUH OIIMOOK UM HETOYHOCTEH B HUX
He3aMeUINTEIIHLHO coo0mars 00 stom IlIkosne.

1.8. CyOBeKThl IepCOHANBHBIX TaHHBIX BIIPABE:

1.8.1. Tlony4ars nH(pOpMaIUIO, KacalOIIyIOCcss 00padOTKH CBOMX MEPCOHATBHBIX JTAHHBIX, KPOME
CIIy4aeB, KOT/Ia TAKOHM JOCTYI OorpaHuyeH (eepatbHbIMU 3aKOHAMH.
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1.8.2. TpeboBarp or IlIkoJabl YTOYHUTH TE€pPCOHAJBHBIC JAHHBIC, OJOKHPOBATH HX WIIH
YHUYTOXHTH, €CIIN TIEPCOHATBHBIC TaHHBIC SBIISAIOTCS HEMOIHBIMH, YCTAPEBIIUMH, HETOYHBIMH,
HE3aKOHHO TOJIYY€HHBIMH WJIH HE SIBJISIIOTCS HEOOXOIUMBIMH IS 3aBIICHHOM 1€ 00pabOoTKH.

1.8.3. JlonoNHUTH MepcOHaNbHbIE JaHHBIC OLEHOYHOTO XapaKTepa 3asBICHUEM, BBIPAKAIOIINIM
COOCTBEHHYIO TOUKY 3pEHHUSI.

1.8.4. O6xanoBath aeicTBus win Oe3nerictBre LIIKOJIBI B yIIOJHOMOYEHHOM OpraHe IO 3aluTe
paB CyObEKTOB MEPCOHANBHBIX JAHHBIX WU B CYyJCOHOM MOPSIKE.

2. [IpaBoBbIe OCHOBAHUSA 00PA0OTKH MEPCOHATbHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHHUSIMH OOPaOOTKHU MepcOHANbHBIX AaHHBIX B llIKkone sBIsAIOTCA yCcTaB U
HOPMAaTHBHBIE IMPABOBBIE AKTHI, /ISl UCTIOJHEHUSI KOTOPBIX U B COOTBETCTBUM ¢ KOTOpbiMU [lIkosa
OCYIIECTBIISIET 00pa0OTKY MEPCOHANBHBIX TAHHBIX, B TOM YHCJIE:

TpynoBoif KoJeKC, WHbIE HOPMATHUBHBIC MPABOBBIC AKThI, COAEPIKAIIUE HOPMBI TPYIIOBOTO

MpaBa;

BromxeTHbIN KOIEKC;,

Hanorosslii KOAEKC;

I'pasknanckuil KOAEKC;

CeMeHHBIN KOJIEKC;

®enepanbHblil 3aK0H 0T 29.12.2012 Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepanum»

Y MPUHSATHIE B COOTBETCTBUU C HUM HOPMAaTUBHbBIC MPABOBBIC aKThI;

COLMAJILHOE, IEHCUOHHOE U CTPaxoBOE 3aKOHOAATENLCTBO Poccuiickoit denepanuu;

3aKOHOJIaTEeLCTBO B cdepe O€30MacHOCTH, B TOM YHCIE aHTUTEPPOPHCTHYCCKOU

3alIUIICHHOCTH.
2.2. [IpaBOBBIMH OCHOBaHUSIMH OOpPaOOTKH IMEPCOHAIBHBIX JaHHBIX B IlIKosie Takke SBISIOTCS
JIOTOBOPHl C (DU3UYECKUMHU JIMIIAMH, 3asiBICHHUS (COTJIACHs, JIOBEPEHHOCTH) YYAIIUXCSA H
poauTenel (3aKOHHBIX TMPEACTABUTENCH) HECOBEPIICHHONETHUX YYalllUXCs, COTJIacUsl Ha
00paboTKy MepCOHATBHBIX JaHHBIX.

3. Ieau 00padOTKM NEPCOHAJBHBIX AAHHBIX, UX KATerOPMM M INEpPeYeHb, KaTeropuu
cy0beKTOB, NepCcOHA/IbHbIE [aHHbIe KOTOPbIX 00padaThIBAIOTCH, CNOCOObI, CPOKH HX
00padoTKHN U XpaHEeHHs, NOPSAAOK YHHUYTOKCHHS NMEPCOHATBbHBIX JAHHbBIX

1. leab 00padoTKU: OpraHu3anus 00pPa3oBaTeJIbLHON IeSITeILHOCTH 110 00pa30BaTeIbHBIM
NporpaMMamM Ha4aJibHOro o01ero, OCHOBHOIO 00111ero M cpeaHero ooumero o0pazoBaHus,
AOMOJHUTEIBHBIM 00111€00pa30BaTeIbHBIM POrPAMMAaM

Kareropun [TepcoHanbHBIE TaHHBIE CnennaibHbie

JTAHHBIX JTaHHBIE

IIepeuenn » (damMuams, UMs, OTUYECTBO; CBeneHus O COCTOSIHUU 37J0POBbS
JTaHHBIX » IIOJ;

» TPaXKIAHCTBO;

» JIaTa U MECTO POXKACHUS;

» Hu300pakeHue (pororpacdus,

BHJICO);

» [aCIOPTHBIC JaHHBIC;

® aIpec pEerucTpam 1O  MECTy
KHUTEIbCTBA;

» anapec GaKTHUECKOTO MPOKUBAHMUS;
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® KOHTAKTHBIC JaHHBIC;
® WHIUBHUAYaJbHbBIN
HAJIOTOTLIATEIbIINKA;
® CTpaxoBOil HOMEp
WH/IMBUIYAJIbHOTO JIMIIEBOTO CueTa
(CHUIJIC);

® CBEICHMUI 00 yCIIEBAEMOCTH
oOyuJarolerocst u pyrue cBeJeHus,
oOpa3yromuecs B npoiiecce
peanuzanuu o0pa3oBaTenbHOM
MIPOTPaMMBI;

* UHBIE IIEPCOHAJIbHBIC  JaHHBIE,
npesocTaBisieMble  (PU3UIECKUMHU
JTUIAMH, HE0O0XOIMMbIE JUISE
3aKITIOYCHUS u UCTIOJTHEHUS
JIOTOBOPOB,  MCIOJHEHHUS]  HOPM
3aKOHOJATEIhCTBA B chepe
o0pazoBaHUs

HOMED

Kareropun
CyOBEKTOB

OOyuaromuecs, UX poaUTENU (3aKOHHBIE TTPEICTABUTEIIN )

Crooco0sbl
00paboTKn

ABTOMaTI/ISI/IpOBaHHaH o6pa60TKa u 0e3 Cp€aACTB aBTOMATH3allMHM, B TOM
qHUCJIIC:

® IOJy4YE€HHE NEPCOHAIbHBIX JAHHBIX B YCTHOW M NHMCbMEHHOH (opme
HETIOCPEICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;

® BHECCHUSA IIEPCOHAIBHBIX JAHHBIX B  JKypHAJbI,
MH(OpPMaLIMOHHBIE CUCTEMBI U TOKYMEHTHI LLIKkobI.

peecTpsl U

Cpoxku
00paboTKu

B teueHue CpoOKa pcajin3anuu 06paSOBaTeJIBHOI7I porpaMmaI

Cpoxu xpaHeHus

B TeueHue cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOH 1€l B 3aBUCUMOCTH OT
THUIIA TOKYMEHTA, B KOTOPOM COJEPKATCS IEPCOHANIBHBIE TaHHBIE

ITopsimox
YHUYTOXEHUS

B COOTBETCTBHH C HOpHILKOM YHUYTOXCHHUA U 00e3IMYNBAHUS
NEPCOHANIBHBIX JTAaHHBIX [IIxonbpl B 3aBHUCHMOCTH OT THIIA HOCHUTENIA
MEPCOHAIBHBIX JaHHBIX

2. Heab 00paGoTKu: BbINOJTHEHUS (PyHKUMI M MOJTHOMOYMII paGoTonarenss B TPYAOBBIX
OTHOLUICHHUSAX, B TOM YHcJIe 00S3aHHOCTEH 10 OXpaHe Tpyaa

Kareropun [IepconasibHBIE JaHHBIE Crneuunanbuble | buomerpuueckue
JAHHBIX NIEPCOHAIBHBIE | IEPCOHAIIBHBIE
JTaHHBIE JTaHHbIE
Ilepeuenn * (damMuams, UMs, OTUYECTBO; Ceenenus o | I3o0paxxenue Ha
JAHHBIX » II0J; COCTOSIHUH ¢doro U
* TPaXIAHCTBO; 310pOBbS BH/JICO3AIHCH,
® JaTa U MECTO POXKICHHUS; IOJIyYEHHBIX €




u3obpaxxenue (pororpadus);
HaCIOPTHBIC TaHHBIC,

aZpec perucTpanuy IO  MecCTy
KHUTEIIbCTBA;

azipec (aKTUYECKOTo MPOKUBAHUS;
KOHTAKTHBIC JIaHHBIC;

WHBUTYaIbHBII HOMED
HAaJIOrOILIATEIIBIINKA;

CTpaxoBOU HOMED
WHMBUIYAILHOTO JIMIICBOTO CYeTa
(CHUJIC);

CBEIECHUS 00 oOpa3zoBaHuH,
KB (DUKAIIAH,

POoQECCHOHAIBHONW TTOATOTOBKE M
TOBBIICHUH KBATH(DHUKAINY;
CeMEMHOC IIOJOKCHUE, HaITUIUC
JIETEH, POJACTBEHHBIE CBA3H;
CBEJICHUS 0 TPYAOBOH
JIeATCIIPHOCTH, B  TOM  YHUCJE
HaJIM4uKe MOOLIPEHUM, HATPaXKICHUI
51 (um) JUCLUIIIMHAPHBIX
B3BICKAHH;

JIAHHBIE O perucTpaluu Opaxa;
CBEJICHHS O BOMHCKOM YUeTe;
CBeJIeHHUs 00 HHBAIMIHOCTH;
CBEJICHUS 00 yIep:KaHuu
AJTMMEHTOB;

CBEJICHUS O JI0XO0JI€ C MPEABIIYILETO
MecTa paboThI;

WHBIE  TEPCOHAJIbHbIE  JIaHHBIE,
MpEe0CTaBIsAeMble PAOOTHUKAMU B
COOTBETCTBUU C  TpeOOBaHUSIMU
TPYIOBOTO 3aKOHO/IaTE€ITLCTBA

KaMmep
HAOJIFOIEHUS

Kareropun PaboTHUKY, KaHIUIATHl HA paboTy (COUCKATEINN)
CyOBEKTOB
Cnoco0sI ABTOMaTu3upoBaHHasi 00paboTka U 0€3 CpeACTB aBTOMATH3AlMH, B TOM
00paboTkH qucie:
MOJTy4YeHHE TEPCOHATBHBIX JaHHBIX B YCTHOM M THUCBMEHHOW Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
BHECCHHsI TEPCOHAIBHBIX  JaHHBIX B  OJKYpPHaJbl, pEECTPbl U
UH(POPMALMOHHbIE CUCTEMBI U TOKyMeHTHI 11Ikob!
Cpoxu B TteueHme cpoka aeicTBUsA TPyIOBOrO Aorosopa. JlIsi KaHIMIATOB — B
00paboTKH TEUYEHUE CpPOKa, HEOOXOAMMOTO [UId pPACCMOTPEHHUs KaHAWAATyphl U

3aKJIFOUCHHS TPYJ0BOTO JOTOBOpPa




Cpoxu xpaHeHus

B Teuenue CpOKa, YCTAHOBJICHHOT'O HOMeHKHaTypOﬁ A€ B 3aBUCHUMOCTHU OT
TUIIAa JOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHAIBHBIC JAaHHBIC, B TOM
YHCJIC B COCTABC JIMYHBIX OCIT — 50 et

[Topsimok
YHUYTOXEHUS

B COOTBETCTBHH C HOpH,I[KOM YHUYTOXCHHUA U 00€e3JIMYNBaHUS
NEpCOHANIBHBIX JTaHHBIX IIIxonel B 3aBHUCHMOCTH OT THIIA HOCHUTEIA
IIEPCOHAIBHBIX JaHHBIX

3. Hean o00padoTku: peaau3anusi TPaKIAHCKO-TIPABOBBIX JOrOBOPOB, CTOPOHOI,
BbITOI0NIPUOOpeTaTe/ieM WIN NoJiydyaTesaeM KOTOpbIX aBjsiercs LHkona

Kareropun [TepcoHanbHbIC TaHHBIE
JTAHHBIX
[Tepeuenn (bamuus, UMs1, OTIECTBO;
JTAHHBIX [acIOpPTHBIE IaHHbIE;
aJipec perucTpanuy u (i) GaKTHIECKOTo MPOKUBAHUS;
KOHTAKTHBIE JaHHBIE;
VH/IMBUYaJIbHBIA HOMEP HAIOTOTUIATEIBIINKA;
HOMEp PacyeTHOI'O CYETa;
HOMep OAHKOBCKOW KapThl;
UHbIE [IEPCOHAJIbHBIC JAHHBIE, IPEJOCTaBIAEMble (PU3NUECKUMU JIULIAMH,
HE0OXOUMBIE JJIs 3aKJIFOUEHUS U UCIIOJIHEHUS JOTOBOPOB
Kareropun KoHTtpareHnTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
Cnoco0mI ABTOMatu3upoBaHHasi 00paboTka U 0€3 CpeACTB aBTOMATH3alMH, B TOM
00paboTKH qucie:
MOJTydeHHE TEPCOHATBHBIX JaHHBIX B YCTHOM M THCBMEHHOU Qopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JaHHBIX;
BHECCHHsI TEPCOHAIBHBIX  JAHHBIX B  OJKypHAlbl, pEECTPBl U
MH(POPMAaLMOHHbIE CUCTEMBI U JOKYMEHTHI L1IkoubI
Cpoxu B Teuenue cpoka, He0OXOIUMOTO JIJIsl UCTIOHEHHUS 3aKJIFOUEHHOTO JI0r0BOpa
00paboTku

Cpoku xpaHeHus

B Teuenue CpoOKa, YCTAHOBJICHHOT'O HOMCHKJ'IE[TypOfI JAC€J1 B 3aBUCHUMOCTHU OT
TUIIa JOKYMCHTA, B KOTOPOM COACPKATCA NIEPCOHAIIBHBIC TaHHBIC

ITopsimok
YHUYTOXKEHHUS

B COOTBCTCTBHUH C HOp}II[KOM YHUYTOXKCHUA U 00€e3IMYNBaHUS
NEPCOHAJIBHBIX JTaHHBIX IIIkomel B 3aBHCUMOCTH OT THIIA HOCHTEISA
NEPCOHANIBHBIX JAHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH




Kareropun [lepconanbHble 1aHHBIE
JTAHHBIX
[Iepeuenn » damuaus, UMs, OTUYECTBO;
JTAHHBIX ® IIACIIOPTHBIEC JAHHBIE;
» ajpec perucrpauuu u (Win) pakTUYecKoro NpoKUBaHMS;
® KOHTAKTHBIE IaHHbIE
Kareropun [Tocerutenu komb
CyOBEKTOB
CriocoOsr ABTomMaTH3upoBaHHas 00paboTka U 0e3 CpeACTB aBTOMATH3allMU, B TOM
00paboTKu quce:
* IOJIyUYCHHE TMEPCOHAIBHBIX NTAaHHBIX B YCTHOM W MHCbMEHHON (opme
HETIOCPEIICTBEHHO OT CyOBEKTOB NIEPCOHANBHBIX JIaHHBIX;
® BHECEHUS [EPCOHAIBHBIX JAaHHBIX B  JKYpPHAJIbl, pEECTppl U
MH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoIb!
Cpoku B teuenne nepuona Haxox1eHUs MoceTuTens Ha Teppuropun LIkonsr
00paboTKn
Cpoxu xpanenus | B reuenue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOU JIe1 B 3aBUCUMOCTH OT
TUINIA JJOKYMEHTa, B KOTOPOM COJIEpKaTCsl MEPCOHAIbHbIE JaHHBIE, B TOM
yyciie MUHUMYM 30 IHEl B OTHOUICHUH 3amucel KaMep BUICOHAOTI0ICHHS
[Topsnox B coorBerctBun ¢ Ilopsaxkom  yHHYTOXEHUS U 00€3IMYMBaHUS
YHUUTOXEHUS MepCOHABbHBIX JaHHbIX [IIkoaBl B 3aBUCMMOCTH OT THUNA HOCHUTEIA
MIEPCOHANBHBIX JaHHBIX

4. YcaoBust 00pa0d0TKH NEPCOHAIBHBIX JAHHBIX

4.1. lllkona ocymiecTBiseT cOOp, 3aMUCh, CUCTEMATU3AIMIO, HAKOIUIEHHE, XpaHEHHE, yTOUHEHUE
(oOHOBIIEHME, W3MEHEHHE), U3BJIECUCHHE, UCIONb30BaHUE, Iepeady (pacrnpocTpaHEeHHUE,
IpeIoCTaBlIEHUE, JOCTYIl), 0Oe3nYMBaHuE, OJOKUPOBaHUE, YyJIaJICHHE M YHUUYTOKEHUE
NEPCOHANBHBIX JAaHHBIX B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM O IMEPCOHAIBHBIX JAHHBIX U
JIOKAJIbHBIMH HOPMATUBHBIMH aKTaMU IMIxomsI.

4.2. Bce nepconanbHble naHHble lllkona momy4yaer oT cyObekTa MEpCOHATBHBIX JAHHBIX, a B
cllyyasix, Korja CyObeKT MepCOHAJIbHBIX JaHHBIX HECOBEPIIEHHOJETHUH, — OT €ro poauTeneH
(3aKOHHBIX MpEACTaBUTENEH).

4.3. Ilomyuenue o 06pabOTKY MEPCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM MEPCOHATBHBIX
JTaHHBIX JUIsl pacnpocTpaHeHus, 1llkona ocymecTBiaseT ¢ coOM0AeHUEM 3allPETOB U YCIOBUH,
MPEAYCMOTPEHHBIX 3aKOHOM.

4.4, llIxoma 0OpabaThIBaeT EPCOHATBLHBIE TAHHBIE:

e 0€3 UCITOJIb30BAHUS CpCACTB aBTOMATU3allNH,


https://vip.1obraz.ru/#/document/99/901990046/

e C WCIOJb30BAaHUEM CPEJICTB AaBTOMATH3AllMM B TMPOrpaMMax U HHPOPMAITMOHHBIX
cuctemax: «JEKTPOHHBIM JTHEBHUK», «DJIEKTPOHHBIA KypHaI», dDenepanbHbId peecTp
CBEICHMI O JOKyMEHTax o0 oOpazoBaHuu u (Wiu) O KBanudukamuu, JOKyMeHTax 00
oOyuenuu, DegepanbHas uHDOpPMALMOHHAS  cHUcTeMa  OOecleYeHus  MPOBEACHUS
rOCy/IapCTBEHHOW  WTOTOBOM  aTTeCTAlldd  OOYyYalolUXCs, OCBOMBIIUX  OCHOBHBIE
o0pa3oBaTenbHbIe MPOrPaMMbI OCHOBHOT'O OOIIIEr0 U CpeAHero ooiiero oopazoBaHusl.

4.5.1. lllkona XpaHUT MEepCOHATHHBIC JAHHBIE B TCUCHUE CPOKA, HEOOXOIMMOTO ISl IOCTHKEHUS
neneil ux o0paboTKH, a JOKYMEHTHI, COJepIKAINe MMePCOHALHBIC JaHHbIC, — B TCUCHHE CPOKa
XpaHEHUsl IOKYMEHTOB, MPEIYCMOTPECHHOTO HOMEHKJIATYPOU NI, C y4ETOM apXHBHBIX CPOKOB
XpaHCHHUS.

4.5.2. llepcoHanbHble JIaHHBbIC, 3aUKCUPOBAHHbIE HAa OYMa)XHBIX HOCHUTENAX, XPAaHATCS B
3anrpaeMbIX mKadax 100 B 3aMpaeMbIX TOMEIEHHUSX, TOCTYH K KOTOPBIM OTpaHHYEH.

4.5.3. TlepconanpHbie JTaHHBIE, 00pabaThIBacMble C MCIIOJIB30BAHUEM CPEIACTB aBTOMATH3AIIWH,
XPaHATCS B TAKOM TOPSIKE M HA YCIOBUSX, YTOOBI HCKITIOYUTh HEPABOMEPHBIN UM CITy4alHbIN
JOCTYIl K HUM, YHUYTOKEHHME, M3MEHEHHE, OJIOKMPOBAHHE, KOIMPOBAHUE, IMPEIOCTABIICHHE,
pacrpoCTpaHCHHE IEePCOHABHBIX JAHHBIX, a TaKXe WHBIC HEIMPABOMEPHbIC JCHUCTBUS B
OTHOIICHHWHU IMEPCOHAJIbHBIX TaHHBIX.

4.6. Jluna, OTBETCTBEHHBIE 3a 00pabOTKYy MEpPCOHAIBbHBIX JaHHBIX B llIkoje, mpekpamamT ux
00pabaThIBaTh B CICAYIONIUX CITydasnX:

e  JIOCTUTHYTHI LI 00pa0OTKM EPCOHANBHBIX TaHHBIX;
e WCTEK CPOK JCUCTBHSA COrjiacusi Ha 00pabOTKy NMEPCOHAIBHBIX JaHHBIX;
e OTO3BaHO COTJIacKe Ha 00pPabOTKY MEPCOHATBHBIX JTaHHBIX;
e 00paboTKa NepCOHATBHBIX TAHHBIX HEIPAaBOMEPHA.
4.7. Ilepenaua nepcoHaJIbHBIX JaHHBIX:

4.7.1. IlIxona obecnieunBaeT KOHPUAECHINATBHOCTh TEPCOHATBHBIX TAaHHBIX.
4.7.2. lllkona nepenaer NepcoHaIbHbIE JaHHBIE TPETHUM JIMIAM B CIEYIOLUIUX CIydasiX:

e CyOBEKT MepCOHANTBHBIX JAHHBIX JaJl COTJIACKE Ha MepeIady CBOMX JaHHBIX;
e TMepeaaTh JaHHbIE HEOOXOAMMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOAATEIHCTBA B pAMKax
YCTaHOBJIEHHOM MTPOLEAYPHI.
4.7.3. llIkona He OCYIIECTBISIET TPAHCTPAHUYHYIO Mepeady MepCOHANbHBIX JaHHBIX.

5. AKTyaJ’[I/I:SaIII/[ﬂ, HCIIPABJIECHUE, YAAJCHUEC U YHUUTOKCHHUE INEPCOHAJIBHBLIX JTaHHBIX,
OTBETHI Ha 3aIIPOCHI Cyﬁ'beKTOB NMEPCOHAJTBbHBIX TaHHBIX

5.1. B cmywae mpenocTaBlieHHs CYOBEKTOM TI€PCOHAIBHBIX JIaHHBIX, €ro 3aKOHHBIM
mpeicTaBuTeieM (PAaKTOB O HEMOJHBIX, YCTApPEBIINX, HEJOCTOBEPHBIX WJIA HE3aKOHHO
MOJTYYCHHBIX TIEpCOHAIbHBIX AaHHBIX [IIkoma akTyanusupyert, ucrpasisier, OJOKUPYET, yaaaseT
WIM YHHUYTOXKAET UX U YBEIOMIISIET O CBOUX JIEHCTBUSX CYOBEKTa MEPCOHANBHBIX JTaHHBIX.

5.2. Tlpu poctmxkeHuu 1eneil oOpabOTKU MEPCOHANBHBIX TAaHHBIX, a TaKXKe B CIy4ae OT3bIBa
CyOBEKTOM TEpPCOHAJIBHBIX MJAHHBIX COTJacuss Ha O00pabOTKY NEPCOHANbHBIX JIAHHBIX
MEPCOHAIbHBIE JJAHHBIC MOJJIEKAT YHUUYTOKEHHUIO, €CITM MHOE HE MPEIyCMOTPEHO J0TOBOPOM,
CTOpOHOM, ToMy4aTeneM (BBITOJONpPUOOpETaTeNieM) 10 KOTOPOMY  SIBJISIETCSI  CYOBEKT
MEPCOHAIBHBIX JaHHBIX.

5.3. VYHuUTOXEHUE JOKYMEHTOB (HOCHUTeNel), COJepXKalluX MepCOHANbHbIE JaHHbIE,
MPOM3BOJIUTCS B COOTBETCTBUU C IIOpSIIKOM YHUYTOXXEHUS M O0E3IMUMBAHUS TMEPCOHAIBHBIX



naHHbIX [IIKOJIBI B 3aBUCUMOCTH OT THUIIA HOCUTESI IEPCOHATBHBIX JAHHBIX, B TOM YHCIE MTyTEM
U3METBYCHUS LIpeepe, CTUpaHus WK (OPMATHPOBAHUS HIEKTPOHHOTO HOCUTETIS.

5.7. Tlo 3ampocy cy0beKTa MepCOHATBHBIX JAHHBIX MU €r0 3aKOHHOTO mpexactaButens llkona
coobrmraeT emy nH(popManu 00 00pabOTKe EPCOHATBHBIX JaHHBIX CYObEKTa B CPOKH U B
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